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Welcome 
 

Thanks for your interest in MakeFest 2018 at the Museum of Science and Industry. In this 

Festival Pack we’ve tried to cover the most important things that you’ll need to know, but if 

you have any questions, please get in touch.  

 

You can email us at makefest@msimanchester.org.uk  or call the MakeFest team on 0161 

696 7786. 
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What is MakeFest? 

MakeFest is an annual celebration of making produced by the Museum of Science and 

Industry. Since 2015, this festival has taken over the museum for a whole weekend and 

normally attracts an audience of 7000 visitors.  

The programme consists of playful, interactive activities and demonstrations inspired by 

making, engineering and technology that allow our visitors to get hands-on and try 

something new.  

Our target audience is families with children who are aged 7-14, though we welcome 

visitors of all ages.   

We want to create the best experience possible for families, so you need to be prepared to 

strike up a conversation about your activity.  

 

 

What are we looking for? 

1. We need inventive hands-on activities that will excite and inspire our visitors 

2. We want to explore creative and innovative projects in making, tinkering, 

engineering, technology and crafts  

3. We need people who will share their passion for making with visitors 

4. We want our visitors to have a go at honing their problem-solving skills and be 

inspired to try making at home 

5. We want to showcase the incredible opportunities available in making, engineering 

and technology 
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The application process 

Thursday 1 February: Applications open  

Sunday 4 March: Applications close 

Early March: The team shortlists applications based on the five points above 

Mid March – mid April: Applicants are contacted by the team. Ideas are developed 

Mid – late April: Programme is confirmed. Unsuccessful applicants are contacted 

Monday 16 April – Friday 4 May: Ongoing logistics discussions and completion of health and 

safety documents* 

Monday 7 May: All health and safety documents must be submitted 

*If your application is successful, please inform us as soon as possible if you are on holiday 

or otherwise unavailable during this period.  

 

The venue 

MakeFest is taking over the Museum of Science and Industry. Our address is:  

Liverpool Road  

Manchester  

M3 4FP 

 

We recommend site visits to familiarise yourself with the spaces and meet the team. We will 

endeavour to arrange this with you if your application is successful. 
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Set up 

 

Set up for the event will take place on Friday 25 May (from 6pm) and on Saturday 26 May 

before 10am.  

 

We are able to provide the following (subject to agreement with the MakeFest team): 

• Space for your activity 

• Furniture 

• Power supply 

• WiFi 

• AV 

 

Unfortunately, we are not able to provide onsite parking. 

 

The museum will be busy during MakeFest, so you will need a minimum of two to three 

people to run your activity. If you think you might need additional support, please get in 

touch with the team and we will discuss this with you. 

 

 

Refreshments 
 

We will provide you and your team with lunch on the days of the event. Hot drinks and 

bottled water will also be available during the day.  

 

As a thank you for taking part, we will also be holding a social at the museum after 

MakeFest closes to the public on Saturday 26 May. We will keep you updated about timings 

and plans for this event.  

 

 

Marketing 

 

We are looking for high quality images/videos that could help to promote your activity at 

MakeFest. If you would like to include these in support of your application, please send a 

link to the MakeFest inbox.  

 

We would also love ideas for blog posts that could help to promote your activity, project or 

area of work. You can check out the museum blog here to get an idea of the kind of things 

we look for.  

https://blog.msimanchester.org.uk/


 

6 
 

 

Health and safety 

If your application is successful, we will require the following documents by Monday 7 May: 

These documents are required for all events that take place at the Museum of Science and 

Industry. 

Public Liability Insurance (PLI) 

This protects you if anything goes wrong involving something you’ve built or an activity you 

are doing, causing damage or injury. 

 

If you have your own PLI, please send us a copy of your certificate. If not, you will be 

expected to purchase PLI to cover your activities for the duration of the event.  

 

Please note that the museum will only be able to cover either the cost of your public 

liability insurance up to £50 or your expenses. (See Expenses on p.7) 

 

Risk assessments 

A risk assessment shows that you have considered any reasonable risks to both visitors 

interacting with your activity and yourself, and have taken steps to reduce them.  

 

You may find this link to the Health & Safety Executive website helpful for guidance on how 

to write your risk assessment: http://www.hse.gov.uk/risk/  

 

Depending on your activity’s level of risk, we may need you to complete additional 

documents. These will be sent to you separately.  

 

 

These health and safety documents are compulsory – they are to safeguard you, your 

team and the public in case anything goes wrong. However, we appreciate that you may 

not have experience of completing this kind of paperwork and are happy to support you 

through this process. 
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Expenses 
 

You may be able to claim agreed expenses, to an upper limit of £50 (excl VAT) per team. You 

can claim expenses for the following:  

 

• Consumable items which will be entirely used within the event e.g. materials for a 

making activity 

• Special transport costs to attend the event e.g. vehicle hire 

 

Please note that the cost of disposal of oversized waste, hazardous waste or electronic 

waste cannot be covered by the museum. 

 

Please note that the museum will only be able to cover either the cost of your expenses or 

your public liability insurance up to £50.  

 

All expense claims are subject to approval by the MakeFest team and must include valid 

receipts/tickets as proof of purchase. 

 

Please let us know by mid April if you think you will be claiming expenses. We will then 

send you a new supplier form, which will help you to be set up on our Finance system.  

 

All receipts must be submitted by early May.  

 

 

Thanks for reading 

Many thanks for reading – we look forward to receiving your application. 

If you have any queries about anything in this pack, you can contact 

makefest@msimanchester.org.uk or call 0161 696 7786. 
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